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Logging into Canvas

Step 1: Add the APIC Canvas URL to your browser: https://apic.instructure.com

Step 2: Type your Login ID and Password as in the format below:
Login ID: Student ID@student.apicollege.edu.au

Password: AP!C+Your Date of Birth(ddmmyyyy)

@ariC

ASIA PACIFIC
INTERNATIONAL COLLEGE

APIC Email

Password

[] stay signed in
e
Forgot Password?

Help/Links  Privacy Policy Cookie Notice Acceptable Use Policy

Facebook  X.com
< INSTRUCTURE

Instructure Learning Platform:
l Catalog  Canvas €

Example
Sample Login ID: 201823652 @student.apicollege.edu.au
Sample Password: AP!C05101998

***Make sure you type ‘I’ and NOT ‘i’ in your password: AP!C
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https://apic.instructure.com/
mailto:ID@student.apicollege.edu.au

What to do when you forget your Canvas Password?

Step 1: Click on ‘Forgot Password” as shown in the image above.

@ aPIC

ASIA PACIFIC
INTERNATIONAL COLLEGE

APIC Email
Password

[ stay signed in
Forgot Password?

Help/Links  Privacy Policy — Cookie Motice Acceptable Use Palicy
Facebook X.com

< INSTRUCTURE

Instructure Learning

Catalog Ca

Step 2: Enter your ‘APIC Email” and click on ‘Request Password’. Check your APIC email
Inbox/Spam folder to find the ‘Request password’ email. Once you’ve changed the
password, log in to Canvas with the new password.

@APIC

ASIA PACIFIC
INTERNATIONAL COLLEGE

Enter your APIC Email and we'll send you a link to
change your password.

APIC Email

Back to Login Request Password

Help/links  Privacy Policy Cookie Motice Acceptable Use Policy

Facebook  X.com

< INSTRUCTURE

the Instructure Learning Platform:
Carvas Catalog
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N
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Finding your Unit Study Guide, Assessment Brief, Assessment Submission and
Weekly Learning Materials, Class Timetable and Lecturer Details

Step 1: Click on the unit’s name that you want to access on your Dashboard:

71 Dashboard

Published Courses (6)

e

BUS2004 Human Resource Manag... BUS5103 Marketing and Commun... BUS1004 Foundations of Accounti.. EdTech Hub
BUS2004 Human Resource M. BUS5103 Marketing and Com... BUS1004 Foundations of Acc... EdTech Hub

|

Step 2: The Unit Study Guide, Assessment Brief, and Assessment Submission are available
under the Unit Resources section. View A and View B will show different layouts for
different units you may be enrolled in.

View A

T2-2024

Home Unit Resources

Announcements

Unit Study Guide ¢ =

Modules

Peaple

Assessment Brief | M=

Marks

t=]]
&
=4
Class Notebook B @ Assessment Submission

Dropout Detective

Your Classes <

Attendance
Pages e

Staff Contact ‘———

Rubrics &

Collaborations

View B

w7 People
Marks
Class Notebook

Unit Resources /

Attendance Study Guide Assessment Brief Unit Assessments

Dropout Detective

Assignments = Unit Readings Student Resources Learning Support
Discussions &

& a q
Quizzes 4 Library Your Classes Lecturer Details
Syllabus -]
Papes @
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Step 3: You can access your Weekly Learning Materials by clicking on the week icons under
Unit Resources.

Modules

Peaple Weekly Modules

Marks

Class Notebook

Dropout Detective ¢ WEEK
Attendance

Pages
Rubrics
Collaborations

Assignments

6|7 8 =9 |10

Discussions

B OB B 8 8 8

Qutcomes

Announcements &

Unit Study Content
Modules
Peaple Week 1 Week 2
Marks Introduction to Marketing and Communications Analysing Consumer Behaviour
Class Notebook
Attendance Week 3 ‘Week 4
Persuasion in Marketing and Communications Market Segmentation and Brand Positioning

Dropout Detective
Assignments <]

. . Week 5 Week 6
Discusslons o Product and Pricing Strategy Advertising and Distribution
Quizzes &
Syllabus @ Week 7 Week 8
Pages & Digital Marketing Service Marketing
Files e
Rubrics ] Week 9 Week 10

International Marketing Marketing Planning, Implementation and Evaluation

BigBlueButton &
Outcomes &
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Enabling Course Notifications

Step 1: Go to Course Homepage and click on ‘View Course Notifications” as shown in the
image below:

— BUS1004
[ome Recent Announcements sh View Course Stream
Modules (5] View Course Calendar
e BUS1004 - Foundations of Accounting e
People To Do
Class Notebook

Nothing for now

BUS1004 Foundations of Accounting

Unit Overview

This unit explores financial reparting as part of Ainancial accounting. This involves classifying, measuring and recording the economic transactions of an entity in accordance

Step 2: Click on ‘Enable Course Notifications’ to receive notifications regarding the course
(such as assessment due dates and announcements) in Canvas.

— BUS1004 ;> Course Notification Settings

22020
Course Notification Settings

Home

Modules Course-level notifications are inherited from your account-level nofification settings. Adjusting notifications for this course will override notifications at the account level. x

Marks

People 0 ) Enaie Noticationsfor BUS1004 - Foundations of Accounting

ass Notebook You are currently receiving notifications for this course. To disable course notifications, use the toggle above.

P
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Submitting an Assignment on Canvas

Step 1: Go to the Unit Homepage and click on ‘Assessment Submission’ or ‘Unit
Assessment’.

Step 2: Choose the assessment you want to submit. For example, in the image below the
student needs to submit Assessment 1: In-class Practical Task 1.

- Unit Assessments

Home
| Modules [ In-class Practical Task 1 e
T 15ps
Marks
1 In-class Practical Task 2
People 23

1558
Class Notebook
_ Report
B o

Assessment 3: In-class Assessment
1000t

[t

Step 3: On the assessment page, upload the file you are submitting and click on Submit
Assignment as shown below:

Report 100 Points Possible
Home
o Atterpt 1 h \ NEXT P 3d Add Comment
Marks - NEXT UP: Submit Assignment &
Total Points: 0
People

Class Notebook

n Keep in mind, this submission will count for everyone in your Assessment 2 Report group.

Choose a submission type.

— ¥ 7
Upload Canvas Studio Office 365
8 Webcam Photo
or
[ Canvas Files
Drag a file here, or
Choose a file to upload
 Previous EE—— Next)
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Canvas or IT Support

Step 1: On your Canvas Dashboard, you will find two clickable images for Canvas and IT
support. Click on the support you need.

Need Tech Help? X

@
(0]
®

IT Support
Canvas Support

GlcH et e At ickatron ***Note: If you hide/close this announcement, you will

* Microsoft 365/0utlook
* Zoom

¢ Turnitin

* Meshed

n N q not be able to restore it.
Click here to raise a ticket for

* Unit access
* Assessments

* Canvas password reset
(NOT Microsoft 365/Qutlook)

This is a message from Asia Pacific International College

Dashboard

Step 2: You will be directed to the Service Desk (see below) of that support team. Please,
ensure you include your official APIC email address, description of the issue, college name,
and screenshots to facilitate a timely response. The more information, the better. When you
have finished, click Submit

n ECA Canvas Service Desk

EDUCATION CENTRE OF AUSTRALIA

HOME SOLUTIONS TICKETS

Submit a ticket

Requester- *

Add ec
Subject *
Priority Low -
Description * B I U =:i==m=A [\ co & 4
& Attach a file
Business Unit ECA HE -

Are you a student or
staff? »

College * -

Campus Name
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